
 

Adidas Ordering Agreement 
This Adidas Ordering Agreement is meant to ensure that invoices are paid on 5me and all policies 
and procedures outlined by the Club Sports Staff regarding Adidas Ordering are followed. A Club will 
not be able to order Adidas gear through the Club Sports Staff and Recrea5onal Sports Department 
without a Signed Agreement on file in BGF 290. This agreement will be valid for the school year in 
which it is signed. In order to gain access to the discount afforded to Club Sports as well as place any 
Adidas Orders, the club agrees to the following: 

1. The Club Representa5ve placing the order will either be a trained Officer listed on the 
Officer Contact Sheet maintained by the Club Sports Staff, or will obtain an addi5onal 
signature from a Trained Officer on this Agreement, 

2. The Club will not knowingly place an Adidas Order without having the needed funds to cover 
the cost of the order, including shipping. The Club will not an5cipate unearned fundraising 
money covering an Adidas Order at 5me of placement, and must follow the Eligible 
Expenses policy laid out in the Club Sports Manual and discussed in Officer Training, 

3. The Club will pay any and all invoices by the listed Due Date, whether through the Paytrace 
payment system sent with instruc5ons by the Club Sports Staff, or paying in-person with the 
Club Sports Staff when instructed, 

4. The Club will pick up any and all items in a 5mely fashion upon receiving confirma5on from 
the Club Sports Staff that items are available for pickup, 

5. The Club will forward the Payment Confirma5on recevied from Adidas to clubsprt@iu.edu to 
confirm that payment has been received and accepted, and will not be able to pick up 
ordered items un5l payment is confirmed 

 
In the event that a club does not adhere to the items listed above, the club will be subject to the 
following based off of the infrac5on listed: 

1. Upon Invoice Due Date being reached without Payment: 
a. Removal of Adidas Ordering Privileges for 1 Calendar Year from Invoice Due Date, 
b. Immediate Proba5on and required mee5ng with the Appeals Board 

i. Must meet within the next 2 Appeals Board mee5ng opportuni5es 
ii. % of Invoice to be fined per week past payment, to be determined by 

Appeals Board 
2. Payment Confirma5on not forwarded to clubsprt@iu.edu email or having to repeatedly be 

requested/reminded by the Club Sports Staff: 
a. Warning, Proba5on, and poten5al Removal from the Club Sports Federa5on to occur 

in sequence for each failure to forward payment confirma5on. Infrac5ons to be 
considered the same as any other Late Form Submission and follow standard 
Appeals processes. 



 
 
Club Sport: _____________________________________ 

 

____________________________________ 

(Order Representa-ve, Signature) 

____________________________________ 

(Order Representa-ve, Print) 

________________________ 

(Order Representa-ve, Posi-on in Club) 

Date: _______________ 

 

Signature below is only needed if the individual above is not a Trained Officer  

____________________________________ 

(Club Officer, Signature) 

____________________________________ 

(Club Officer, Print) 

______________________ 

(Club Officer, Posi-on in Club) 

Date: _______________ 

 

 

For Office Use Only: 

Date Received:____________________ 

 

Admin Signature:_____________________________________________ 

 


